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School Security Policy
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Date of Review:                       October 2014
Aim:  To raise and maintain high standards of education in a secure school

A Secure School

We believe that a secure school is essential:

1.   Whilst the children are on site to ensure their safety and well being, and to     ensure a safe working environment for all.

2.   Whilst the building is closed to ensure a safe working environment is maintained 

 with quality equipment on site.

3.  Whilst the building is in use, to ensure protection for the building and its content.

The school aims to achieve a secure school by operating a school security policy within which staff, pupils, parents, Governors and the Borough of Sutton can work in partnership.  We will monitor security and work to solve quickly any identified problems.

All staff will encourage good security and be vigilant at all times.

We aim to:

· promote the safety of the children and staff at all times

· ensure the school is secure

· deter trespasses

· control visitors

· secure equipment, resources and the property

· carry out risk assessment regularly

To achieve this we plan to:

Personal Safety

1. Ensure staff are able to summon assistance when required.

2. Raise the awareness of all children and staff in personal safety.

3. Ensure staff and children take responsibility for their own actions, property and environment.

4. Ensure parents/carers are regularly informed about security issues.

5. Ensure that evacuation drill is held at least once a term.

Property Security
1. Ensure all locks are in good working order and used when appropriate.

2. Ensure all windows and doors are locked when the building is vacant.

3. Ensure all perimeter gates have digital locks.

4. Ensure there is adequate lighting at entrances, footpaths, car parks and hidden areas.

5. Ensure the alarm system is in good working order and regularly serviced.

6. Ensure all valuables are secured in a strong room.

7. Ensure all property is marked appropriately and listed on an inventory.

8. Ensure any cash on site is kept in the safe.

9. Ensure all keys are kept in the key box in the School office.

10.Ensure key holders are responsible for the safety of their own set of keys

Deter Trespasses
1. Ensure all gates are locked appropriately.

2. Ensure the alarm is always activated when the premises is vacant.

3. Ensure maintenance of any damage or vandalism immediately.

4.  Ensure all perimeter fences and gates in good order.

Visitor Control
1. Ensure there are clear signs showing visitors permissible routes into the office.

2. Ensure the visitors’ entrance is clearly marked.

3. Ensure the use of the close circuit television/entry phone on the main entrance is used before allowing visitors to enter.

4. Ensure the intercom system is used to allow visitors to enter the premises.

5. Ensure all visitors sign the visitors’ book in the office.

6. Ensure all visitors wear a badge identifying their purpose

7. Ensure parents sign out their children in the office book if taking them off site during the school day.

8. Ensure all deliveries are supervised, checked and recorded on receipt.

Risk Assessment

1. Ensure all incidents are reported to the Head teacher/Site Supervisor and appropriately logged.

2. Ensure to undertake a security survey for the school site annually.

3. Ensure measures are identified and carried out to prevent or limit recurrences of crime.

This policy will ensure a safe; secure school for all children and staff.
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