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Policy for Marking

“Achieving Excellence Together in a Caring Community”

Date of Policy: January 2009

Review Date:   October 2012

At Dorchester Primary, our Marking Policy is a working document to ensure good practice throughout the whole school.

Dorchester Primary reviews and revises the policy every two years or before if necessary.

Rationale

At Dorchester Primary, we believe that marking is an effective assessment tool that enables us to highlight what a child has learnt and how they can make improvements. It provides us with information to inform subsequent planning and enables us to promote high standards for each individual child and plan differentiated activities in light of the findings. We also believe that marking has a positive impact on pupils’ attitude, motivation and self-esteem. Children’s confidence is bolstered and the children discover their achievements and weaknesses for themselves.

Children are treated as individuals and their work is under scrutiny by those around them – teaching and non-teaching staff, parents and other children. Pupils are encouraged to respond to their own work and that of their peers in a positive way.

Aims

· To highlight areas where the learning objective has been achieved

· To provide a response / question to develop the children’s learning further

· To provide pupils with the opportunity to respond to questions / comments

· To assess achievement

· To promote high standards

· To inform future planning

· To communicate to parents

Marking Guidance

All staff conform to common practices when responding to children’s learning. Marking strategies do change throughout the school so they are age and ability appropriate, but are consistent within each year group and some within each Key Stage. 

A response to a child’s work, behaviour or actions can be oral or written. 
Responses can be personal (made by a teacher, a child or a parent) or collaborative – made by a teacher and child, a group of children or by a parent and child together.

Written Responses

All work should be marked and assessed by staff and children using the marking symbols – see separate sheet.

· The preference in the Foundation Stage and KS1 is for the teacher or teaching assistant to mark the work with the child.
· Each piece of work should be dated (short date adequate) and have the Learning Objective written as an ‘I can…’ statement using child speak language. A title can also be added. 

· Topic work should also have the main area of learning recorded e.g. RE, Art etc. 

· PPA, TA’s and supply teachers should initial the work they mark.  

· Children should be encouraged to present their work neatly, and write in a cursive style. 

· All work should be written in pencil or blue ink i.e. Fountain pens or Berol handwriting pens.  

· Handwriting licences can be earned when children use a neat and joined style consistently. If the writing standard drops the licence can be taken away.

· The use of worksheets is discouraged. 

· Marking should refer to the learning objective.  Additional comments should be made to help the pupils make progress.  These might be written as a question (encouraging the children to think about…) or as a target.  Children should be encouraged to respond if appropriate.

· Some pieces of work may only require marking symbols to record outcome with additional marking comments on longer pieces of writing.

· A ticking system (small and discreet)is to be used to highlight good examples within the children’s work.

· Spellings need to be corrected by the teacher (in the margin). Children are to be given the opportunity to focus on a small group of spellings using handwriting or look, cover write and check technique. Possibly Yr 1 = 1 and Yr 6 = 6 etc.

· Children should be encouraged to self assess their work. Use of face symbols. When this is done they should be given specific tasks, rather than simply decide whether they have achieved the learning objective e.g. 

· Ask them to count how many WOW words they have included and record this as a sentence at the bottom of their work.

· Ask them to identify 3 stars and a wish (3 things they have done well and one thing they need to improve). 

· Allow the children to tick each part of a maths question they did correctly and record their score at the bottom of their work e.g. For subtraction using a number line: Give yourself 1 tick for drawing your line with a ruler, another tick for writing the smallest number at the beginning of the line, another tick if you wrote the largest number at the end… etc. 

· Children should be given time to edit and improve their work, and respond to the marking comments made e.g. The next day, give the children time to repeat a question they got wrong or respond to a target you have given them. Encourage the children to initial the comments they read.

· Teaching staff mark all the children’s work. Work is marked as work progresses, or as soon as possible after the child has completed it. Work is returned to the child after marking.

· All teaching staff (including supply staff) marking children’s work should use the agreed marking symbols

· If the marking is completed when the child is not present, time should be built in for the children to read the comments and have an opportunity to respond to what has been said

· All marking should be completed using green pen

· All written comments should be clear and legible

· In all subjects the comments written will in the first instance be in response to the learning objective

· Additional comments may be written to support improvement in other aspects of the subject or general improvements
· Teachers will use their marking to inform future planning by noting if children do not, achieve or exceed the learning objective in Literacy and Numeracy and through annotating all short and medium term planning

· Parents make a written response in the home reading book in respect of their child’s reading and should sign the Homework Diary weekly, adding comments if appropriate. 

· The child’s end-of-year report is a written response by the teacher. Children, in adding their own comment at the end of the report, are similarly making a written or, in some cases, oral response.

English

· A great deal of emphasis is placed on developing the children’s skills as independent writers, particularly in Key Stage 1. In order to do this the children need to feel confident. At Dorchester Primary, we feel it is important not to over-correct free and creative writing and so there will be pieces of work with spelling errors that have not been ‘marked’ as such. The teacher may talk to the child on a one-to-one basis.

· For some pieces of work, a few commonly mis-spelt words will be written in the margin. These should then be transferred to child’s individual word books.

Maths
· Mistakes made in Maths work should be highlighted with a dot, crosses should not be used

· Opportunities may be provided for children to attempt a calculation again

Foundation Subjects

· In addition to ongoing oral responses and brief written responses, comments will be made at the end of a specific topic about how well the child understood the objectives

Monitoring and Review

The Assessment Coordinator will be responsible for monitoring the marking that takes place throughout the school. Work samples will be carried out in a variety of subjects across each term. Written and oral feedback will be provided for members of staff regarding the findings.

Marking Symbols

All work is marked using the following symbols: 





Good effort




Exceeded the Learning Objective





Achieved the Learning Objective




Beginning to understand the Learning Objective




Unable to understand the Learning Objective

The level of support is also shown using the following symbols: 

I 


I did it on my own

P 


Worked with a partner

G (Ratio)
Group work with an adult - The ratio of adults to children should be written in brackets  (FS only)
S (Number)
Supported work - The amount of support given should be rated from 1 to 3 (1 as minimal support, 3 as fully supported) 

VF
Verbal Feedback (A brief description of the feedback given should be recorded)

This policy will be reviewed in January 2012
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